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Printing SAR Letters in CMS Net Web:
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When printing SAR’s and the accompanying letters, the printer will print the page
number at the top of the page and the website link at the bottom of the page.
This produces a less than desirable looking document and has led to some
confusion on the part of the family and providers who may only receive one of
the pages that were printed.

It is possible to prevent the page and website information from printing on your
letters.

Open a web page, it does not have to be CMS Net, any web page will do. Click
on the “File” tab, then click on the “Page Setup” tab. You should see the screen
above; delete the characters in the Header box to remove the page information
and the characters in the Footer box to remove the website information. .
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This will stop this information from being printed on your forms and letters.
However, it will also remove this information from any web printing you do, so if you
use your machine for other purposes you can simply retype the information you
deleted and the page and web information will print again.

Reprints of the SAR letters can be printed from the CMS Net legacy system (Event

Tracking, Correspondence function) and reprints of the SAR form can be printed via
the "Print" tab in CMS Net Web.
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